Fall Internship Activities — EDLD 622
(Twenty Activities Required)

Intern Name

Intern Cell Phone

Principal Name

Principal Email

Activity #

Fall Internship

ELCC
Standard

Projected
Completion
Date

Probable Arafact

0

Interview the Cafetena
Manager regarding budget,
meal planning, scheduling, and
payroll 1ssues. Discuss
procedures for field trips and
special events. Then,
supervise students for 3 days
1n the cafeteria. Find a way to
support and acknowledge
cafeteria staff.

3.1

2-2

Observe and coach an
experienced teacher, selected
by the principal. Conference
with him/her a minimum of
two times. Provide feedback
and support and assist in the
development of a professional

growth plan.

24

2-3
Suggested
for CM5
students.
(DataWise)

Work with a team of teachers to
develop and administer common
assessments. Ensure the use of
this data 1n lesson preparation,
and reteaching interventions.

23

2-4

Participate in or facilitate the
process of wrntng/modifying
and sharing the school
improvement plan. Specify
how the school vision and use
of data drive this plan.

1.4

2-5

Meet with a school commttee
to discuss school climate.
Develop strategies to 1mprove
relationships between diverse
groups 1n the school. (Staff or
students)

21

' 2-6

Malke a presentation to the
staff regarding FERPA,
communicable disease or
sexual harassment policies.
Video tape the presentation
and cntique. Secure feedback
from site supervisor.

6.1




2-11

Assist with the implementation
of an induction program that
meets the needs for new

faculty and their mentors.

Hold a focus group where
parents and/or community
partners are mnvolved to review
the school’s current vision,
mission and improvement
plan. Document the
suggestions to promote the
improvement plan. Share
results with the principal.

31

1.5

2-12

Attend PTA functions serving
as the administrator. Follow
determined by the

4.1




2-14

Meet with the principal, AP, or
parent coordinator to create a
school profile (programs,
curriculurmn, facilities, diversity
populations, etc.) that will be
highlighted during school
tours. Using this information,
conduct a tour for new parents
or visitors to the school. If the
parent has a child entering the
school, assist with student

registration.

6.2

2-15

Attend a minimum of two
school Leadership Meetings to
observe the structure and
decision making procedures.
Document the communication
skills of the principal in these
meetings, with attention given
to promoting the vision of the
school and building shared
commitment from the
leadership team. Assist the
principal in following up on
agenda 1tems.

1.4

2-16

Organize and facilitate
emergency evacuation
procedures, including one fire
drll, one tornado drill and one
school lock down. Document
the effectiveness of the drills,

and make recommendations to
improve safety.

3.2




