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I've attached a Sales internal control questionnaire from another engagement that I think you can
use for Apollo. You may want to talk to Karina Ramirez to get answers to the questions.

1. Complete the IC(Q) for Apollo. For “yes” answers, add a comment stating which
deparmment and clerk performs the function. For “no™ answers, describe the possible
“errors of “frauds”™ that could occur because of the control weakness.

2. TI've started a flowchart and listed some strengths and weaknesses, but had to leave before
I could finish it. See if vou need to add any more strengths and/or weaknesses that
vou find from the IC() and narrative descriptions of the revenue cycle.
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Internal Centrol Questionnaire—Sales Transa

Yes, Mo, N/A
Asszertions and Cestions e

Ocourrence assertion:

1. Is the credit depamment independant of the sales .
deparmment? e

2. Ara salas of the following types controllad by the same
procedures described below? Sales o employess, COD szales, Yes
disposals of property, cash sales, and scrap sales.

3. Is access to sales imvoice blanks resmicted? Yes

4. Are pre-numbered bills of lading or other shipping Ves
documents prepared or complatad in the shipping department?
Completeness assertion:

5. Ara salss imvoice blanks pre-numbseread? Yes

f. Is the saguence checked for missing imvoices? Yes

7. Is the shipping document nomerical ssguence checked for No
missing bills of lading nombers?

Accuracy assertion:

8. Ara all cradit sales approved by the cradit department prior es
to shipment?

9. Are salas prices and terms based on spproved standards? Yes
10, Are returned szles credits and other credits supported by
documentation &5 to receipt, condition, end quantity, and Yes
approved by a responsible officer?

11. Are shipped quandties compared to invoice quantitiss? Yes
12, Are sales invoices checked for emor in guantities, prices,
extensicns and footing, and freight sllowances, and checkad Yes
with customers” orders?

13. Is there an overzll check on arithmetic accurecy of period es
salas data by a statistical or prodoct-line analysis?

14. Are periodic sales data repored directly to general ledger N
accountng independent of accounts receivable accounting? -
Clazzification objective:

15. Does the accounting manual contain instroctions for No
classifying sales?

Cutoff objective:

16. Does the accounting manual contain nstrections to date Ves
salas imvoices on the shipment data?
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