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ENG 483: Professional Editing

Department of English & Journalism § Western Illinois University
Spring 2006 § Simpkins 027, T Th, 2:00-3:15pm
Bradley Dilger, Assistant Professor of English

Contact information

Email: ch-dilperigwin.edu

Mailbox: Hmpkins 122, M-F & am to 4:30 pm

O ffice: smpkins 217, 500 298 2212 (hours tentatively T W Th 11:00 am—12-30 pm)
Home: 309.836.1454 (before 10 pm; please leave a message)

Courze web: http:/ / faculty. win.edu,/CB-Dilger /:06,/483/

Introduction

In ENG 483, we'll learn professional editing, the art and crait of improving the style, clanty,
correctness, and structure of unfinished manuscripts and more polished documents.

In this sixteen-week courze, you won't become professional editors, but vou will get the foundation
vou need to develop vour Edih.ﬂg acumen, grven continued practice. You will learn methods and
systemic approaches which can improve the accuracy, consistency, and zpeed of vour edibing.

More importantly, vou should also learn the athitude of professional editors: believing that all woting
canl improve, but balancing the desire to make changes with respect for wnters” texts and their
perzonal investment in their writing. ENG 483 will help vou become effective editors of vour own
documents and diplomatic critics of those produced by chents or co-workers.

The courze content breaks down into two lar_ge areas:

v  First, we wall learn established prnciples, recommended procedures, and best practices for
publication and editing.

v Second, we will fam:liarize ourselves with “nuts and bolts™ matters—English grammar,
woting style, speling, capitalization, punctuation, and other conventions associated with the
production of all texts. We'll rely heavily on our textbooks for this second content area, since

it 15 difficult |:if not impn::n asi'bl-e} to remember all of the relevant “rales™ which app]}' to
pmfessiuﬂal writ[ng.

ENG 4583 requites wﬁﬂﬂg Expeﬂence_ Pr&requ&sites. will be enforced. If Tou have taken few m‘ﬁﬂn_g
courses, or have kmited writing expenience, I encourage you to wait until next year.
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Objectives

Thrc:nugh careful reading, re-reading, collaborative work, clazs discussion, practice editing, and

service learning, vou will learn the following:

« Standard theories, practices, and conventions of professional editing, such as copyediting marks,
style sheets, and editing terminology;

. Tecimiques for ensuring regular, accurate editing, such az multiple-pass editing, style sheet
generation, bubble quernes, and use of reference matersal:

+ Mlethods for determuning the amount and type of editing necezsary for a document, grven time
constraints and audience, from light to comprehensive (zubstantive) editing and revision;

« How to use a style manual such as the Chugeo Mansa/ of Style, the Arrociated Prere Stylebook, or the
ML.A Guide to Scholarly Publtsbing

« How to identify and correct common shortcomings of English grammar and style;

« Common conventions for "nut: and boltz™ elements of woting, such az punctuation,
capitalization, spelling, enumeration, and abbreviation;

« DBest practices for tracking editing work, for communicating with clients as a professional editor,
and for managing editing projects.

Readings

Three texts are required. Previous editions of course texts are not acceptable. In the first week of
class, we'll discuss other texts which come strongly recommended.

« Course pack, from Quickpnnters, 1120 E. Jackson, 309.833.2250.

«  Amv Einsohn, The Copyedizors Handbook .'E,-':-E;-? J of California P. ISBIN 0-520-24688-8.

«  The Chirage Manwal of Style [lE-_.-'“iE::: U of Chicago P. ISBN 0-226-10403-6.

Actively engaging with the course readings—reading them multiple times and note-taking—is a
must. Generall'_r Epeakjﬂg:_ I expect that Tou will learn met’tmdnlﬂgfes Pres.ented ifn our texts “'I::I-F

heart,” and famibiarize vourself with other content so vou can find necessary material quickly while
editing. I will provide vou with more details about mv expectationz for reading during the semester.

Assignments

There are three major assignments in the course:

1. collecting documents which you encounter in your daily kfe mto a “vulture portfolio,” then
editing thoze most in need of improvement;

performing a hight edit on one of the winning essays from the Leland Essay Contest;

SIS

completing a service learming project which involves comprehensive editing of documents
used by a not-for-profit orpanization or department at Western, m the Macomb communaty,
or in vour home town (if you hve elsewhere).

Assienment sheets will be distributed and dizcussed in class, and we'll devote class time to working
on drafts and other azzignment components. Draft azsignments are required. Because the process of
editing i3 critical, vou will be asked to submit graded drafts with final projects. 5o plan to file vour
work carefully, and always photocopy any text you need to mark up.

MAinor assi_gtments which contribute to vour class P:arl:iu:ipa'rjnﬂ ]-_:n:rints ichade SToup work and
Ptactic,e Ed_itiﬂg_ Regl.llar reading qui.‘zzﬂs helP etizure that EVEITONE 1% up to speed_ We will have a
cﬂmprehmsfre final examination on Z'k[a]r 4.
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Policies
Even if vou've already had classes with me, please read the following carefully.

Attendance and participation

Pleaze be on ttme and attend as IMATY clizzes as pﬂssible. Y ou can miss up to three clazzes for any
reason with no penalty, but after that, more absences, for whatever reason, will lower your class
Partiu:ipaﬁnﬂ grade_

Everyone should participate actively in class activities and dizcussions. If vou aren™t asking to speak
in every clazs, you aren't participating enough. Bring your textbooks to every class and be ready to
discuss all assipned readings. If you aren’t prepared for class, stay home; if vou come to class
unprepared, I will ask you to leave. I'll evaluate your parhicipation m wotmg twice: at nudterm (3 'Ef
and the end of the semester {5,/10).

Ethical and professional conduct

I expect every student to follow the highest professional standards for ethical behavior, especially
regarding respect for other students. In class, lively discussion iz great, but rudenes:z or antagonism
are unacceptable. When vou are working as a student editor outside of class, plan to dress
professionally and to conduct yourself as :f you were operating a small business.

I also expect academic honesty. Plagiarism (use of another’s ideas, data, and statements with little or
no acknowledgment), collusion (unauthonzed or undocumented collaboration), or re-submission
(presenting an assigniment previouzly completed for course credit) are not permizsible. Theze ethical
lapses will be reported to CAGAS in accordance with WIU policies.

Feedback

Please help me be a better teacher by telling me when vou enjoy a class or benefit from an
azzignment. On the other hand, if something doesnt work well, I'd also hike to know. I alwayz shape
courzes through student suggestions—I'm wilking to change almost anvthing about the coursze to
help vou learn more effectively. -fI'hat" 5 why we do midterm evaluations )

If vou want to remain anonymous, put a printed note in my mailbox, or contact me through
Dy David Boocker, Chaur of the Department of Enghish & Joummalizm.

Grading

You eam Pm'nts for each ::c:mPl-Et-Ed assignmmt_ Some assigm:nent zheets break down the number
of Pc:ints even further than the diztrbution below. A ten percent per letter gj:ade scale 13 used for all
a3 sig_nments. and final _gj:ades.

Fleaze ]:'.E!-EP track of vour g_tades, and :-;E-E]‘_:l all graded assignments.

assignment points grade points
Vulture portfcko 225 A S00-1000
Leland ezzay edmng 100 B S00-599
SEfTICE pEOject 325 C T00-T99
Clazz particrpation 150 D G00-59%
Reading cuizzes 100 F 399 or fewer
Final exanwnation 100

Total points 1000



