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Select Formulas tab

Click Insert Function, you'll find
many useful fmnctons such as
=sum( ), =average( ), =stdev( )

Logical functions (e.g., 1f_then) 1s
very useful.

The example shows that if cell A2
and B2 1s equal, return 1, othervise
0.

You can type funchions directly on a
cell (e.g., =average ( ) )

average 042857 =AVERAGE|CX:CHE]
Copy & paste

Basic formula examples xlsx
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To copy and paste an array of cells,
just select them, and copy and paste
(short-cut keys: cirl+c, cirl+p).

Try to copy C10 (=average(c2:c8))
and paste 1t directly on E10.

What did you get?

:
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To sort an

array, select
the data

array, go to
Data / Sort,
and specify
the columns
you want to
sort. The
example
shows sort
by Column
A first then
Column B.

How to use Excel Macro (Excel 2007 )

If the Developer tab is not available, do the following to display it:

Click the Microsoft Office Button , and then click Excel Options.

L

;—é Change the most popular optior

Top options for working with Excel

E Show Mini Toolbar on selection '
IE Enahle Live Preview (.

Record a macro

Select Developer / Record macro
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If vou want to make vour macro “relative cell references,” click “Use
Felative References.”

Name Your owi macro

7| =

Secrp name;
|MyMacr ok
Sharboul ke Shore macno e
CAncE
I=1"""‘5|'|f|:t'l'||-_ TFes Workbook j
Despription:
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HRecord operations

Just do what you want to do (e.g., select, copy, and paste)

Stop the macro
Click “Stop Recording™

—_————

ﬁ EH‘ 4 Stop Recording I
= _"j

ﬁ Use Relative References
Visual Maoos

Bagic \ Macro Security
Code

Start vour own macro

Press the shortcut key you defined
Or select Dewveloper tab and press the macro icon




